GUIDE TO CITIZEN ACCESS:
C&D Debris Recycling Plan

Submitting a Recycling Plan

1. Log into your Citizen Access account.

2. Select Public Works, then Create an Application.

COUNTY
VENTURA

of

Logged in as Collections (0)
Public Works

Counter Hours

County Surveyor - 800 AM - 4:30 PM Imtagrated Washe Managemant - 8:00 AM - 5:00 PM
Land Development Services - 8:00 AM - 4:30 PM Watershed Protection District - 8:00 AM - 5:00 PM
Transportation - 8:00 AM - 4:30 PM
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Create an Application

Check/Research Permits

™ Cart(0) Account Management Logout

3. Click Construction and Demolition, select Recycling Plan, and click Continue Application.
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Create an Application Check/Research Permits

Select a Record Type

? -
w Construction and Demolition
(® Recycling Plan

¥ Land Development Services
¥ Surveyor

» Transportation

» Watershed Protection

Continue Application »

Choose one of the following available record types. For assistance or to apply for a record type not listed below please contact us.




Submitting a Recycling Plan

4. Enter the project site Parcel Number and click Search. The Address and Owner Information will
automatically fill in, however you will need to add your phone number. Confirm the information is correct and
click Continue Application. *If you search by the Address first, you will still need to enter your Parcel
Number.

Recycling Plan
1 Localion 2 Pecgle 3 Pian Information 4 Riworing i 5 Review 3

Step 1:Location > Parcel Address and Owner

Flease read before completing this form.

FOUT PRofEct may be EXEMPT o the Construction & Dhmolition Debris Recycling requiremant if your project mests o of the following
dezcriptions:

= Projects consisting solely of the installation of prefabricated structures such as manufactured o modular home, metal barns, patio enclosures and
COETL

= Projects consisting solely of the installation of prefabricated accessories such as Signs oF aNtENNas where o foundation or other structural building
madifications are required

= Projects consisting solely of the installation, rermoval, of relocation of solar panels,

= Work bor which onty & plumbing permit, and slectrical permit, and/of § Mechanscl permil is required

= Projects consisting solely of an above or in-ground pool and/or spa

# Projects consisting solely of additions or alterations of existing residential dwellings that do NOT increase the structune's conditioned ares, volume, or
Sipd,

11 Yo progect does Not meet any of thi above descriplions, please procesd 1o Step 1

*irdicates a required feld.

Parcel

fou can enter a partial or complete Parcel number and then click the search button. The system will search for matching Parcel mumbers and retum a
lig1, ¥ou Can then Sebect 190 the list the cormect Parcel number and the Address, Parcel and Cwiver niformation will be sito-populated

* Parcel Number:

S

Address

WOl Can enler 3 street naeme and/of rumber and then click the search button. The system will search for matching addnesses and return a st You can
Ehen select from the Lt the correct addness and the Address, Parced and Owner information wil be auto-populated

*Street Mo.: = Stroet Name: Street Typa:
—-Ealuct—- -
City: Zip:
=
Owner

For the Owner Name Address Line 2: (i.e. If the Property Owner's address is different from the Project Address, please enter
their residence’s address)

Orwneer Mamie: T
Address
Address Line 2.
Address Line 3:
City: State: Zip: Country:

--Salact-- b United Stakes v
* Phone: Phone 2:

Mobile Pone

Continue Application » Save and resume later




Submitting a Recycling Plan

5. To enter information about the Project Applicant (the person who will receive emails regarding the
application), click Select from Account to see a list of contacts associated with the address, or select Add
New. Once the contact information is added, click Continue Application.

Recycling Plan
1 Location 2 Pecple 3 Pian Infarmation F) Emms S Review &

Step 2:People>Applicant

* indicates a required field

Applicant

Applicant name of the person completing this application, not compary name]

Select from Account

Select Contact from Account x

SeECt B SOMAC 1o SMtCh 1o this application
If the contect b multiple pidreites. you can 3elect which 10 ue in the next ttep.

Showing 1-2 of 2

Category Type Nama
Azsociated

— -

O Citizen Access

."':. Agsocinted Cwirser

Discard Changes

Add New

Contact Information x

* First: *Last

Marme of Business or Organization/Legal Entity:

* Address: * City: * State: = Zip:
=-Salect-- ¥

Home Phone: Work Phone: Mcabile Phone:

* Ernail:

m ﬂ S

Applicant

Applicant (name of the person completing this application, not company name)
" Contact added successfully.
Contact Name

email@example.org
(555) 555 - 5555

Edit Ramova

e




Submitting a Recycling Plan

6. Enter a detailed description of the project, select how the waste will be managed, and select the debris the
project will likely have. When you are finished, click Continue Application.

Recycling Plan
1 Location 2 People 3 Flan nformason 4 ooertng S Review 3

Step 3:Plan Information=Detail

indicates 3 required field.

Plan Description

Please be spEoific. For sxamphs, “Aadition of bedroom and bathroom 1o single family reskosnce.”

* Detailed Descrption:

General Information

WASTE MANAGEMEMNT PLAN

1. Heowe dh s pli 1 MBOQE cOnSnectan End SEmolion washs for this propeet? Chaeck sl Tl spply. Cholt on e Quaslon msrk 17 & desonpbon

Authonized Sold (1]

Waste Collecion
Self-haul: M0
Curtyside: @0

Danate, sell or reuse: ]

Construction and Demeolition Debris

Materials Generated

Flase chaci 5 MINENEN FOUT [IOfect My QEnerate: MNote: Th foSreing Materals are resddy recydabie and must not be deposed: Jsphalt, cardsoan,
sencrete. green wasie, wood, and metal. Bricks. carpet and carpet pasty. drywall, fxdures. and roof ties have mited recysing opiens depending on the
soting fusiiny Asphal shingles and plasSes sre genarally ron-recpsisble.

Asphalt:

e

7. Read the Reporting Requirements > Documentation and click Continue Application.

Recyeling Plan

1 2 People ¥ Plan Informaticn 4 Ropoiing & Review & Record Issuancs

I Step 4:Reporting Requ.‘remms:-ﬂocumntah‘onl
18}

Wien tha project it complate, it i your revponsibiity to upload the following documantation to thiv recard pricr 1o your Final inspection from Bullding
and Salety

3 Aartecdined Sodicl Washi Colector iS used, & Moyclirg Foport [Fom e Authorieed Sob Wik colleItor wiifying bans dispoted and bens recyched
for esch materisl type it requined decuementation

For seti-hauled materials. a receipt from the sorting cenber or recycling cerier shawing bons dsposed and tons recyched for each materisl type i
requinsd dooumentakion.

[For materisls maneged in curbaide can, & signed letter from the spploant listing sstimabed 1o recycld amd tond diposed for sach material type
Faquired oDETENEISoN.

For materials donabed, sobd, or given away, a donation receipl, or signed letber from the appiicant sting estimated tons donated. sold. o reused for
e raberial type b reguined do-cirnenilaion,

Tindicaber 3 regared heid

Attachment

Pease note: There is 3 mammum chasacter bmit in the Desciption held. # you exceed the bt your dooument will not be saved

T Praotimur Sl size allovwsd s 1000 MB.
ade,adp, bat.chmy e iom e ploree, hla bim e s i, jo, L i ek, mde, mit mibilend, mac,mapomal, phe g, sen vt abb s by v, vin, ved s, wilmib
are dnsliowasd Bl bypes to uplosd.

Harrw Tres Size Latest Updata Action
No FeCords found

Add




Submitting a Recycling Plan

8. Review the application details. Click Edit to make any changes. When the application is ready for
submittal, read the certification details, check the box below, and click Continue Application.

9. You will receive an email once your application has been reviewed by PW staff (1 - 3 business days). You
can close your browser window, submit other permits if needed, or log out of Citizen Access.

Public Works (-}
Cpumntes Wousrt | =
Lounte Syrereor - 800 AM - 4 10 Fai it pted Wity Manggerent - 8 60 AM - o004

Ll Devaionemiri] Sarveis - 00 4 - 10PN FFRE Protoriat Do - S99 AN - 590 PA

TareRrticen - BOPAM - £.37 M

Mome  Building Code Complisnce  Fire Phnnmm HHVC  mome =

Create an Application CheckiResearch Permits
Recycling Plan
1 2 People 1 Plan informanion 1m‘ S Flavien & Rocord laauanes
Step 5:Review

e

Phisi v 5 el oo B, TRk T ST BAUTIOng s aion CIRSTujei 00 BACTROAS. O OBt AJC SUOAT 10 Mot Cof

Record Type

Recycling Plas

Construction and Demelition Debris

Matoristi Coarrsbind E3
Asphai Ho
Aaphai shingles Ho
Attachment 3

Plsase note- There i & masimem charsctor Brmitin the D ription feid. i you excsed the S, pour Socumsnt will not b sved

T i Ae e slkeseed s 1000 MEB
e Bt T T T e e e i i mad e T S R e v v va e v
e clinalomisd Ml P o g

Mame Type ™ Lateat Update  Acthon

Ko reconds found

1 UnaRFsLa (10 Comgly Witk Vit County OFdinance 4550 and thi Calilemia Groon BuilSing Coda, my propect fant
diwert feom Landfill at least 65% by waightl washe

Tunderpiand tat anly Authorized Solid Wate Collecior an permitted 19 haul cormtruction and demoiton warte in bing
COMESIINS &b Sl 02 Ml {oATuclion and Mol waslo Joeneratid by U S Wik

I undersiand | am required (o submit 3l reponing docurentation 10 Public Works Agency = Integrated Wasie Maragement prior
o Einal indoe: teon e Bulding and Safety

By checking ihis box. | agree i tha abowe ceriificanion. Dt

o

Public Works

Coumter Hours I:‘
County Sureryor - B:00AM - 4:30 PM Intearated Waste Mansgsmant - S:00 AM - 500 PY
Trangpovtation - 800 AM - 4:30 PM
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*

4 [22)

Create an Application Check/Research Permits
1 selectitemtopay 2 payment 5| RcanRecor

Step 3:Receipt/Record issuance

Receipt

Thank you for using our online services!
Your transaction(s) has been successfully submitted,
Please pnint your receiptis) and retain a copy for your reconds.




Closing a Recycling Plan

1. When your project is complete, log into Citizen Access, select Public Works, and click on the Record
Number of the application you are submitting receipts for.

Home Building Code Compliance  Fire Planning m HHVC more -

Create an Application Check/Research Permits

Records

Showing 1-5of 5|

[] Date Record Mumber  Record Type Description Project Mame  Status Action §
] oarzsizo2sl cozs-owoy Recycling Plan Submittal in Progress

r 04/20/2023 CDE3-0102 Fecycling Flan Final Approval

[[] o4az/202%  cp23-0083 Recycling Flan Final Approval

| 04712/2025 CD23-0083 Recycling Plan Exsmipt

[] o4m0/2023 cpzs-o074 Recycling Plan h Exempt

2. Click Record Info and select AHachments.

Home Building <CodeCompliance Fire Planning m HHVC  more -

Create an Application Check/Research Permits
Record CD23-0107: Add to eart
Recycling Plan Add to collection

Record Status: Submittal in Progress

Record Info « Fayments =

Home Building CodeCompliance Fire  Planning m HHVC  more =

Create an Application Check/Research Permits

Record CD23-0107: ) Add to cart
RiH:)'ding Plan Add to collection
Record Status: Submittal in Progress

Record Info + Payments =
Record Details sescticn chici: the [f et 1o the desorpton on each gray Sec6on
Procossing Stanus

Relaed Records

ARLRCNLS

Inipections




Closing a Recycling Plan

3. Click Add. At the File Upload screen, click Add and select the file you want to upload. If you have more
than one file to upload, click Add again and select the file. When you have finished, click Continue.

Attachments

Ploaase note: There it 8 macsmuem charscter Bmit in the Desoription Beld, I you exceed tha imil your document will not be aved

Tt rasirrviam file sie sllowed i 1000 MB

adecadp:bat cham omadic omocpl e achitm; htmkinscisp:jar g, pecdib; Lnk; mde: mit; bl msc; mspmst; php; pif scrsctshbaysovb vbeovbanved wscCowstowsh
are dizallowed file types to upload.

Hame Record 1D Record Type Type Latest Update Action

Mo records found

File Upload X
The maximum file size allowed is 1000 MB.
ade;adp;bat;chm;cmd;com;cpl;exe;hta; htm; htmlinsisp;jarjs;jse:lib;ink;mde;n
are disallowed file types to upload

m Cancel

File Upload ®

The maximum file size allowed is 1000 MB.
ade;adp;bat;chm;cmd;com;cpl;exe;hta; htm; htmlins;isp:jarjs;jselib;ink; mde:n
are disallowed file types to upload.

Recycling Receipt.pdf 100%




Closing a Recycling Plan

4. Enter a description of each file (e.g., C&D Receipts, Donation Letter, etc.). If needed, files can be removed
by selecting Remove All. When you are ready to submit your documentation, click Save.

5. PW Staff will be notified of the uploaded documentation added to your application. You will receive an
email once your application has been reviewed (1 - 3 business days). You can close your browser window or
log out of Citizen Access.
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-

Create an Application Check/Research Permits
Record CD23-0110: Add to cart
Recycling Plan Add to collection

Record Status: Submittal in Progress

Record Info « Payments =
To see infarmabon under each sechon click the § next 10 the descriplion on each gray secon header
Attachments

Pleaze note: There iz a maximum character limit in the Description field. if you exceed the imit, your document will not be sawed

The maximum fle size allowed is 1000 MB.
adbecadp bat chm emd comeploxe. hiahtm himbing i jar js et Ink mde:mbenhimlense msgmst phe pilser set b, sysovbvbe viis ved wie welwih
are disalicwed file types to uplosd

MNarme Record ID Record Type Type Latest Update Action

Mo reconds found

* Daseription Remaove
Aecycing Recepd

File:
Recycling Recaipt pdf
L0O%

[ ——
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Create an Application Check/Research Permits

The attachment(s) has/have been successfully uploaded.
It may take a few minutes before changes are reflected,

County of Ventura, Public Works - Integrated Waste Management Division
(805) 658 - 4322 | PWA.IWMD-CD@ventura.org



